
 

 
1 

 

 

 

Introduction to the online Application Form  

Themed Funding Round: Pre-employment Vocational Training 
 

Guidance For Applicants 

Before starting your application, read the Programme Guidance on the Youth Future website, and 

ensure that you submit by the published closing date. 

 

To start your application for the Themed Funding Round: Pre-Vocational Training, please click on the link 

below. This will take you to further information about the programme and the eligibility form. If you are 

eligible, you will then be able to complete the application form.  

Apply here for Themed Funding Round: Pre-Employment Vocational Training 
 

Blackbaud ID (BBID) 

We use Blackbaud Grantmaking for applications and grant management - this is powered by ‘Your 

Cause’. If you already have an account with any Blackbaud product (e.g. Blackbaud Grantmaking, 

Raiser’s Edge NXT, Blackbaud CRM, Financial NXT etc.), you will be able to use your Blackbaud ID 

(login password) to log in and apply for a grant with Youth Futures Foundation.  

If you do not have a Blackbaud ID, you will need to create one in order to apply for a grant. Please 

refer to How to Create A Blackbaud Account 

 

Please see our recording on how to complete the Themed Funding Round: Pre-Employment Vocational 

Training application here https://youtu.be/Si8M_7T1Iyw (the recording is approximately 12 minutes).  

Alternatively, follow the instructions below.  

1. Starting Your Application 

 

 

 

 

• On the programme 

page click ‘Start new 

application’: 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

https://youthfuturesfoundation.org/opportunity/themed-funding-round-pre-employment-vocational-training
https://bbgm-apply.yourcausegrants.com/apply/programs/cd40399c-6276-451b-96cf-281e787b88a4
https://bbgm-apply.yourcausegrants.com/apply/programs/cd40399c-6276-451b-96cf-281e787b88a4
https://youthfuturesfoundation.sharepoint.com/:b:/s/FileExchange/EYDWpYQNWrxMgq1WQzqAJrsBbCI2ON9EKpmUPgpT2hQShA?e=c82Lzs
https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fyoutu.be%2FSi8M_7T1Iyw&data=05%7C02%7CJoanne.Penn-Crossland%40youthfuturesfoundation.org%7C8a1cf7516c3140d4a3b708ddb301076e%7C5e890ee322974673ad7861e94c34d88d%7C0%7C0%7C638863539199492071%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=%2BsbIoZ2DrLSKq2JdTl8bwWEAcuPILdqT%2FA9blmIP8sM%3D&reserved=0


 

 
2 

 

 

• Under ‘Select Your Organisation’ start typing the name of your organisation in the search box 

and select your Organisation when it appears.  

 

• If you cannot see your organisation, please select ‘+ Add organisation’ and follow instructions to 

add your organisation.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

• When adding your organisation, you will be asked for your ‘Government tax identification 

number’ – please add ‘0’ to this box as this is not relevant for the application process. 

 

• Once you have selected / added your Organisation, you will then be taken to the Eligibility 

Questions.  

 

2. Eligibility Questions 

 

• Please answer the eligibility questions and ‘Submit’.  

 

• If you meet the eligibility requirements for the programme, you will see the ‘Eligibility Passed’ 

message as shown below. You can then click: ‘Continue to application’: 
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3. The Application Form: Introduction and Before You Begin 
 

• If you would like to preview all of the questions on the application form, click ‘Download’ at the 

top of the application form. 

 

• We advise that you read the ‘Before Your Begin’ page before starting your application. 

 

• The application form will auto-save but remember to click ‘Save’ before exiting the form. 

  

• To navigate between the pages of the form you can either click ‘Next’ at the bottom of the 

form, or click on the page tab titles (e.g. ‘Privacy Statement’, ‘Organisation Profile’ and ‘Grant 

Programme Questions’) 

 

• Questions with an Asterix are required. 

 

 

 

 

 

4. The Application Form 

 

• You will need to confirm the Privacy Statement. 

 

Organisation Details: 

 

• If you are unable to find your Head Office Address on the Organisation Profile page, click ‘Can’t 

find your address’ to add a new address.  

• Note that the Head Office address may, or may not be the same as the address entered when you 

added your organisation address at the start of your application. 
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Contacts: 

 

• We require two contacts from your organisation to be entered into the Contact table. 

• The first should be the ‘Primary Contact’ who will receive communications relating to your 

application, and the second should be an additional person who we can contact should the primary 

contact be unavailable. 

• To add details to the contact table,  click ‘+Add new’ (or, If you have contacts saved in a csv file, 

you can import details straight into the Contact table by clicking ‘Import’). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• To add contact details using ‘+Add new’, complete the primary contact details first then select 

‘Save and add another’ to enter details of a second contact.  
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Policies and Insurance: 
 

• Please select which policies you have from the drop-down options and selecting each policy 

one at a time. 

 

5. Submitting and Managing Your Application: 
 

• When you have completed your application, click the ‘Submit’ button. You will receive an email 

to confirm that we have received your form.  

 

• After the closing date, we will review all applications and will be in touch to let you know if your 

application meets the criteria to progress to the next stage.  

 
You can see your applications in your Blackbaud account and, you can make the following changes: 
 

• Manage Applicants – here you can add contact details for additional team members who can 

help with manging your application. 

• Copy – creates a copy of your application so that you can re-use the details for another 

application (this option is only available once the application has been submitted). 

• Cancel – removes your application from the programme. 

  

 

 

 

 

 

 

 

 

 

Additional Information 

For easy access to your application: 

• Once your Blackbaud account is set up, to easily access your application and account, 

please bookmark https://bbgmapply.yourcausegrants.com/apply/auth/signin  

 

Got questions? 

• If you have any technical questions related to your online application and / or general 

questions about the programme, please contact us by calling: 

020 7553 4539 or emailing grants@youthfuturesfoundation.org  

 

Received a grant from Youth Futures before? 

• If you have previously received a grant from us, you will be familiar with the ‘Youth Futures 

Foundation Online Portal’, hosted by Blackbaud. Blackbaud will shortly be closing this portal 

and moving to a new, improved portal: ‘Your Cause’ from Blackbaud, which we are now 

using to manage all our new applications and grants. Existing grant-holders will receive 

further information in due course about when their existing grants will move to the new portal.  

https://bbgmapply.yourcausegrants.com/apply/auth/signin
mailto:grants@youthfuturesfoundation.org

